Supplier Registration Guide

Supplier Registration:
From the portal:

* Click “Register”, Note all fields flagged with an asterisk (*) are required.

R . Strategic Sourcing

» Er L= Lircing Ewe . )
Welcome to Strategic Sourcing

gy J Events
You can browse sourcing events
available for bidding. Login or Register

Login/R zgister to start bidding.

» Login

Read the Terms and Conditions required for doing business with Click Accept to continue

The individual who register a supplier £

Primary Contact for that =
terms-of-use (TOU) __sgpndem

A e Q44 process are public unless the Buyer is notified by you
Me=tion pedrains to trade secrets.

€3 Cancel Continue

* Create your login name; Note your login is case sensitive
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* Create your password, Note your password is case sensitive
* Enter information about your self; required fields are: First Name, Last Name, Phone
Number, and e-Mail Address, then Continue

Enter the login and primary contact information for your business. As the Prirr\ry Contact you are the Administrator for this
account

Become A Supplier- Create An Account

Enter Information About Yourself

* First Name [
* Last Name |
Contact Tt |
* Phone Number |
Fax Number |
* Emad Address [ |[¥] Receive Email Natification

Continue =

* Enter information about your company: Required fields are: Company Name, Tax Id
Type, Tax Id number, Address line 1, City, State, Postal Code, Country, when complete
click Continue

Company Information

* Company Mame | \\ |

Daoing Business As | N

Dun And Bracstreet l:l Business Type I vl
* Tax Id Type I .I * Tax Id l:l

Address Information

Remit To Mame And Address
Femit To First & |

Remit To Last Mame |

Wailing Address Leck It Remit To Address Iz The Same A2 Mailing Address
* &dddress Line 1 | | Address Line 1 | \‘ |
Address Line 2 | | Address Line 2 | \‘ |
Address Line 3 Acdci Line 3
| | ress Line | \ |
Address Line 4 | | Address Line 4 | \ |
gL s [
* Postal Code l:l Postal Code l:l
* Country I:l E Courtry I:l E

€D cancel . 4 Back l Continue =

» Answer all Required questions, and then click Continue
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* Denotes Required Questions

Answier the following questions related to your company. Incomplete responses may delay or prevent you from bidding
electronically

1. What year was your business established? *

(I

Upload Document |

2. Diversi N ifi : g i ] atus, choose
MNONE. caqe ke i 2 i ST floNae oosetheappropnate

q m

7~
‘ et IH Browss. .
\ g

. Lovernment entity are you certified with? Choose from the list provided. (If you
Ideked NONE to the question above, then answer NOMNE here also ) ™

| =

Upload Document | [ Brawse... |

4. Ifyou answered '"OTHER' to question #4, then type in below the name of the agency that
holds your certification. (Other governmental agency certifications are reviewed on a case-by-
case basis )

€3 Cancel

* Select the Commodity Code(s) that you would like to receive future bid notifications.
A commodity code represents the type of goods and or services your company can
provide. To select the code place a check in the box in front of the commaodity code
and then click the Select button, located in the middle of the screen. Y our selections
will move to the top part of the screen. When complete click Continue

Select the commodity codes for which you would like to receive future bid notifications. A commodity code represents the type of
goods & services your company can provide

Selected Commodity Codes
Commodity Code ~ Commodity Description

Mo records available for the selected criteria.

When using the search function place an asterisk (*) before and after
any partial word to see al results. Example: Y ou are looking for
lawnmower servicestypein *mow* to see all commodities that have

“mow” within the description.

Fust page 1 Frevious Paige I HextFage [ Lastpaqe

Available Commodity Codes

COMPUTER HARDWARE AND PERIPHERALS FOR MICROCOMPUTERS
COMPUTER HARDWARE AND PERIPHERALS FOR MINI AND MAIN FRAME C
COMPUTER SOF TWARE FOR MICROCOMPUTERS (FREPROGRAMMED)

€ Cancel
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» Optional information: Proxy Notifications. A proxy is someone you want to receive the
e-mail notifications about bids within the commodity codes you selected. This
individual does not have alogin or password to the system. Click Add to enter proxy
information. When finished click Continue

Click The Add Button To Enter Contacts You VWant Notified Of Events Based On Your ¢ e S
Commodity C ons | G”E” oSEne
Sav

Eirstpage | Previous Page | MNextPage | Lastpage

* Click “Done” from the Registration Status screen and you will be logged in to the
System.

Registration Status: Complete

Congratulations! Your account has been established (or updated) and you
will now receive email notffications of events related to the commodity
codes for which you registered, and can respond to those events using this
account
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First Time L ogon
* Thefirst time you log into the system you will be prompted to answer a security
guestion. Thiswill enable password reset for your account.

Security Questions ¥ Delste

Please Answer The Following Guestions To Enable Password Reset For “our &ccount

[ cuostons 1- i ﬂn @Hﬁg
@@[ﬁm o o |
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Update Account | nfor mation

* To add additional contacts click on Update Account Information

ome Terry Smith [lagout]

rategic Sourcing

What's Posted

Welcome to Strategic Sourcing

You can browse sourcing events
available for bidding. Login or Register
to start bidding.

Working With Events
» iew Bid ry

ch Ev

Manage My Account

» Update nt Information

Enter information for additional contacts within your company. These contacts are eligible to respond to bids using their

owin login and passwiord

Supplier Contact
Receive Motifications Registration Status

Supplier Source Id
1 Terry Jones Terry Jones@mywarld com Complete

Mame Email Address
true

First page | Previous Page | NextPage | Lastpaqge

€3 cancel Continue »
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* Enter information about the individual: Required fields are: Login Name, Password,
Confirm Password, First Name, Last Name, Phone Number, and e-Mail Address, then
click Continue.

Become A Supplier Contact- Create An Account
* Login Name |
* Password [

* Confirm Password I

Enter Information About Yourself

* First Mame [
* Last Name I
Contact Title [
* Phone MNumber I
Fax Mumber I

* Email Address | |[F] Receive Email Notification

Mailing Address
Address Line 1 I ]
Address Line 2 I |
Address Line 3 [ |
Address Line 4 I ]

o | [ ste [ ] & posicose [ ]
Country [ | g1 County | |

* Select the Commodity Code(s) that you would like to receive future bid notifications.
A commodity code represents the type of goods and or services your company can
provide. To select the code place a check in the box in front of the commodity code and
then click the Select button, located in the middle of the screen. Y our selections will
move to the top part of the screen. When complete click Continue

Select the commodity codes for which you wiould like to receive future bid notifications. A commodity code represents the type of
goods & services your company can provide

Selected Commodity Codes

Commacity Code *
204

Available Commodity Codes

Commodity Code

204

i

Last Revision 10/31/06

Commodity Descrigtion

COMFPUTER HARDWARE AND PERIFHERALS FOR MICROCOMFPUTERS

Previous Paqe | MNextPage | Lastpaqe

4 Select §Femove

Eiist page |

L Search

Commodity Descrigtion
COMPUTER HARDWARE AND PERIPHERALS FOR MICROCOMPUTERS

COMFPUTER HARDWARE AND FERIFHERALS FOR MINI AND MAIN FRAME C

Last page
4 Back

Next Page |
€3 Cancel

Eirst page | Previous Page |

Continue =
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» Optional information: Proxy Notifications. A proxy is someone you want to receive the
e-mail notifications about bids within the commodity codes you selected. This
individual does not have alogin or password to the system. Click Add to enter proxy
information or Click Continue to complete.

Optional: Enter data for an informational contact within your company. This contact will be notified of bid updates but does not
have a separate login and password and cannot take independent action on those bids

Click The Add Button To Enter Contacts You Want Notified Of Events ~ e
Eased On Your Commodity Code Selections Open X Decte lal seve pocatizaiins

Mame Email Address Receive Motifications Save

Mo records available for the selected criteria.

Eirst page | Previous Page | MNextPage | Lastpage

€3 Cancel # Back Continue »

» Click the Done button to end Contact Registration

Registration Status: Complete

Congratulations! Your account has been established (or updated) and you
will now receive email notifications of events related to the commodity
codes for which you registered, and can respond to those events using this
account

< o Coone |
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